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HHOJIUTUKA
00padoOTKM NMEePCOHAJIBbHBIX JAHHBIX B
MYHHUIMIAIBHOM OI0IKETHOM JOIIKOJIHLHOM 00pa30BaTe/IbHOM Y4pe:KIeHUHU

«derckuii cag Nel3 «CBetassuox» ropoaa Caxu Pecnyoiuku Kpbim
MBAOY «erckmii cag Nel3 «CBeTasi90K»)

1. O0mme moJI0KeHUs

1.1.Hacrosmas mojauTtuka oOpabOTKU TepCOoHAIbHBIX JaHHBIX B MBJIOY
«erckuit cam Nel3 «Cernsiuok» (nmamee — IlonutHka) omnpenenseT Lelu
00pabOTKH TMEPCOHANBHBIX JAHHBIX, KATETOPUU M MepeueHb 00pabdaThIBaEMBbIX
MEPCOHANIbHBIX JAHHBIX, KATETOPUHU CYOBEKTOB, NIEPCOHATBHBIE JaHHBIE KOTOPBIX
0o0pabaTbIBAIOTCS, CHOCOOBI, CPOKM HUX OO0paOOTKM U XpaHEHUs, MOPAIOK
YHUYTOXXEHUS TMEPCOHANBHBIX JAHHBIX MPHU JOCTIDKCHHUH IIEJIeH MX 00paboTKH W
IIpU HACTYIUIEHWU WHBIX 3aKOHHBIX ocHOBaHWi B MBJIOY «Jletckuit cam Nel3
«CBetnsuox» (manee — JA0Y).

1.2.JIokanbHbBIE HOpMAaTHUBHBIC aKTBI u WHBIC JIOKYMEHTBI,
periaMeHTupymoomue  o0paboTKy — mepcoHanbHbIX  JaHHbIX B JIOVY,
pa3pabaThIBatOTCS ¢ y4eToM mnosioxkenuit [lomutukmu.

1.3.JleiictBue [lonmuTUKU pacnpoCTpaHsieTCss Ha TMEPCOHAJbHBIC JaHHbBIC,
koTopsle JJOY o0pabaTbiBaeT ¢ MCNOIb30BAaHUEM U 0€3 MCIIONB30BAHUS CPEICTB
aBTOMAaTHU3aIIUU.

1.4.B [onutuke UCHONB3YIOTCS CIEAYIONINE TOHSITHS:

— MIEpCOHANIbHBIE JIAaHHbIE — Jt00ass MHGOpPMAIIHs, OTHOCAIIAACS TPSIMO WIIH
KOCBEHHO K OIPEICICHHOMY WX ompeneisieMomMy puzndeckoMy Jniy (CyOBeKTy
MEePCOHATBHBIX JIAHHBIX);

~ MMEPCOHAJIbHBIC IAHHBIE, pa3pEIICHHbIE CYOBEKTOM MEPCOHANBHBIX TAHHBIX
JUTSl paclipoOCTPaHEHHUS,

— MEePCOHAJIBHBIC JIaHHBIC, JOCTYI HEOrPAaHUYEHHOTO Kpyra JIUIl K KOTOPbIM
MPEAOCTaBIEH CyOBEKTOM NEPCOHAIBHBIX AAHHBIX MYTEM Jadyd COIJlacus Ha
00pabOTKy MEpPCOHANbHBIX JAHHBIX, Pa3pElIEHHBIX CYOBEKTOM NEPCOHAIBHBIX
JAQHHBIX JUIsl PacrpoCTpaHEHUs B MOpPSIKE, MpeaycMOoTpeHHOM dDeaepaibHbIM
3akoHOM OT 27.07.2006 No 152-D3 (nanee — 3akoH);

— orepaTop NepcoHaIbHBIX AaHHBIX (omeparop) — JOY — ropuauueckoe
JIUI0, CAMOCTOSITEIbHO WJIM COBMECTHO C JPYTHMH JIMIIAMH OPTaHU3YyIoIee W
(nnn) ocymiecTBIstoNee 00padoTKy MEPCOHATBHBIX JAHHBIX, OTPEISIISIONIEe 1EIH
00pabOTKM MEPCOHANILHBIX JAaHHBIX, COCTaB MEPCOHATIBHBIX JTaHHBIX, MOICHKAIIIX
o0OpaboTke, neicTBUs (Onepalyu), COBEpIIaeMbie ¢ IEPCOHATLHBIMU TaHHBIMU;

- 00paboTka TEPCOHAIBHBIX JAaHHBIX — JedcTBUE (omepauus) WU
COBOKYNMHOCTb  JIEWCTBHM  (omepanmuil) C  MEPCOHAIbHBIMU  JAHHBIMH  C
UCIIOJIb30BAaHUEM M 0€3 MCIOIb30BaHUS CPEICTB aBTOMAaTH3alMU, BKJIOYas cOop,
3aMKCh, CUCTEMATU3ALIMIO, HAKOIUJICHWE, XpaHEHHe, yToyHeHue (OOHOBIIEHUE,
W3MEHEHHUE), M3BJIEUYEHHE, MCIOJb30BaHUe, Iepenady (pacrnpocTpaHEHUE,
NpeloCTaBleHue,  JIOCTym), oOe3lIMYMBaHHe,  OJOKUpOBaHUE,  yJaJCHUE,
YHUUYTOXEHUE;



~ aBTOMAaTU3UpOBaHHasi 00pabOoTKa MEPCOHAIBHBIX JAaHHBIX — 00paboTKa
NEPCOHAIIBHBIX JAHHBIX C TOMOILBIO CPEJCTB BHIYMCIUTEIbHON TEXHUKHU;

~ pacupoCTpaHEHUE NEPCOHAIBHBIX JAaHHBIX — JACHCTBUSA, HAIIPABJICHHbIE HA
PaCKpBITHE NIEPCOHAIBHBIX TAHHBIX HEOIIPEACIIEHHOMY KPYTY JIUII;

~ IPEAOCTABIICHUE MEPCOHABHBIX JTAaHHBIX — JEMCTBHUS, HAIPABICHHBIE HA
PaCKpBITHE TMEPCOHAIBHBIX JAaHHBIX OINPEACICHHOMY JHILy WIH ONpEleICHHOMY
KpYTY JIUII,

— OJIOKMpOBaHME TEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue
00pabOTKM MEPCOHANBHBIX JaHHBIX (32 MCKIIOYCHUEM CIydaeB, eciau oOpaboTka
HeoOXoauMa JiJisl yTOYHEHUS! IEPCOHANIbHBIX JTAHHBIX);

~ VHUYTOXKEHHUE MEePCOHANBHBIX AHHBIX — JEHCTBUSA, B PE3YIbTaTE KOTOPHIX
CTAHOBHUTCSI HEBO3MOKHBIM BOCCTAHOBUTBH COJEpPKaHUE MEPCOHANBHBIX JAHHBIX B
MH()OPMAIIMOHHOW CHUCTEME IMEPCOHANBHBIX JaHHbIX W (WIHM) B pe3yibTaTe
KOTOPBIX YHUUTOXKAIOTCSI MAaTEPUAIIbHBIE HOCUTEIU NIEPCOHATIBHBIX JaHHBIX;

- 00€3IMYMBaHUE TMEPCOHAIBHBIX JAaHHBIX — JCHCTBUA, B pe3yibTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJb30BaHUS JIOMOJIHHUTEIbHON
MH(OpMaIUU ONPEESIUTh NPUHAJIEKHOCTD IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHATBHBIX JaHHBIX;

-~ nH(OpPMALIMOHHAsI CHUCTEMa IEPCOHAIBHBIX MJAHHBIX — COBOKYIIHOCTb
coJepKalmxcsl B 0a3ax JaHHBIX NEPCOHAIBHBIX JAaHHBIX U 00ECIEUMBAIOIIMX UX
00paboTKy MH(OPMALIMOHHBIX TEXHOJOTUI U TEXHUUYECKUX CPE/ICTB;

- TpaHCTpaHWYHas TIepefada [EepPCOHAJIbHBIX JIAHHBIX — Iepeaada
NEPCOHAIBHBIX JaHHBIX Ha TEPPUTOPUI0 HMHOCTPAHHOTO TOCYJapCTBa OpraHy
BJIACTH HMHOCTPAHHOTO TOCYAAapCTBa, HWHOCTPAHHOMY (PU3UYECKOMY JHIYy WU
MHOCTPAHHOMY FOPUIUYECKOMY JIMILY.

1.5.J10Y kak onepatop nepcoHalbHbIX JaHHBIX 00sI3aH:

1.5.1. Cob6nrogaTh KOH(GUICHIIMATBHOCTh MEPCOHATBHBIX JAHHBIX, @ UMEHHO
HE pacIpoCTpaHsATh MMEPCOHAIBbHBIE JAHHbIE U HE MepeAaBaTh UX TPETHUM JIHUIAM
0e3 coriacus CyObeKTa TMEpPCOHAJIBHBIX JaHHBIX WM €ro 3aKOHHOTO
MPEICTaBUTEIIS, €CIIM MHOE HE MTPEAYCMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM TEPCOHAIBHBIX JAaHHBIX, HX 3aKOHHBIM
IPEJICTAaBUTENISIM BO3MOXHOCTh O3HAKOMJIEHHUS C JOKYMEHTaMH M MaTepuallaMu,
COJlepKAalllMMM HMX IEPCOHAIBHBIE JaHHBIE, €CIM HWHOE HE IPEIyCMOTPEHO
3aKOHOJAaTEIbCTBOM.

1.5.3. Pa3bscHATh CyOBEKTaM NEPCOHAIBHBIX JaHHBIX, HX 3aKOHHBIM
NPEACTABUTENSIM  FOPUIUYECKHE MIOCJIEICTBHUS OTKa3a  NPEJOCTaBUTH
NEPCOHAJIbHBIC TAHHBIE.

1.5.4. brokupoBaTh WIM YAQIITH HENPaBOMEPHO 0OpadaThIBacMbIE,
HETOYHbIE TMEepPCOHAJbHBIE JaHHbIE JUOO 00ecrneunTh UX OJOKUPOBAHHME WIIU
yaaJieHue.

1.5.5. IIpexkpatuth  00pabOTKY W  YHHUUYTOXKHUTb WU  OOE3JIUYUTH
NEpPCOHANIbHBIE JaHHble JHOO OOeCrneyuTh NpeKpalieHue o0padoTKU U
YHUUTOXEHUE WIN 00€3TMYMBaHNE MTEPCOHANIBHBIX JAHHBIX TPU TOCTHXKEHUH 1IeJIN
ux 00pabOTKH.
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1.5.6. [Ipexkpatuth 00pabOTKY NEPCOHATBHBIX JAHHBIX WM OOECIEeYUTH
npeKpalieHrie 00padOTKU MEPCOHANBHBIX JAaHHBIX B CIIy4ae OT3bIBA CyOBEKTOM
NEPCOHANBHBIX JIAHHBIX COTJacHsi Ha 00pabOTKy €ro MepPCOHANbHBIX TaHHBIX, €CIU
WHOE HE IIPETYCMOTPEHO JIOTOBOPOM, CTOPOHOU KOTOpOTO,
BBITOIONPHOOpETATENIEM WM TMOPYYUTENEM, MO KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHANIBHBIX JIaHHBIX, WJIA HHBIM cornamenueM mexay JOVY u cyObekrom
MEPCOHANIbHBIX JJAHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIE M JOCTATOYHBIC JJIA OOCCIICUeHUS
BBITIOJIHEHUS O00SI3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOM U TPUHATBHIMU B
COOTBETCTBUH C HUM HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

1.6. IOV Bmpage:

1.6.1. CaMOCTOSITENIBHO OMPEENATh COCTAaB M NIEpPEeYeHb Mep, HEOOXOAMMBIX
¥ JOCTATOYHBIX I 0OECTICUeHUs BBHITIOTHEHHS 00sS3aHHOCTEH, MPEAYCMOTPEHHBIX
3aKOHOM ¥ TPUHATHIMH B COOTBETCTBUM C HUM HOPMATHBHBIMU IPABOBBIMHU
aKTaMH, €CJIIM WHOE HE MPEeayCMOTPEHO 3aKOHOAATEIbCTBOM O MEPCOHAIBHBIX
TTaHHBIX.

1.6.2. Vicionp30BaTh TEPCOHANBHBIE JAaHHBIE CYOBEKTOB IEPCOHATBHBIX
JAHHBIX 0€3 WX COoracHs B CIydasiX, IPeAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocraBnsTh NEPCOHAIBHBIE J1aHHBIE CYOBEKTOB IEPCOHATbHBIX
JAHHBIX TPETHUM JIML[AM B CIIydasix, IPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. [lopyuuth 00paOOTKYy MEPCOHAIBHBIX JaHHBIX JPYroMy JHIY C
cornacus CyObeKTa NEpPCOHANbHBIX JaHHBIX, €CIU HMHOE HE MPEeTyCMOTPEHO
denepanbHBIM 3aKOHOM, Ha OCHOBAaHHMM 3aKJFOYAEMOTO C 3THM JIMIIOM JOTOBOpA.
JIuno, ocymecTBistoniee oOpabOTKy MEPCOHANbHBIX JaHHBIX IO MOPYUYEHHUIO
JOVY, o0sa3aH0 coOnogaTh OPUHIMUIBI U TMpaBujia 0OpadOTKU NEPCOHATBHBIX
JIAHHBIX, TPEAYCMOTPEHHbIE 3aKOHOM, COOJ0aTh KOH(UACHIIMATLHOCTD
NEPCOHANBHBIX JaHHBIX, MPUHUMATh HEOOXOIMMBIE MEpHI, HANpaBJICHHBIC Ha
oOecrieyeHue BhINOJHEHU 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, pOAUTENN BOCHIUTAHHUKOB, UHBIE CYyOBEKTHI MEPCOHATBHBIX
JAHHBIX (Hajiee — CyOBEKThI IEPCOHATBHBIX JAHHBIX) 00s3aHbI:

1.7.1. B cnyyasix, Ipe1yCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTABIATh
JOY nocToBepHbIE NEPCOHANBHBIE TAHHBIE.

1.7.2. Tlpu u3MeHEeHNU TIEPCOHATBHBIX JaHHBIX, O0OHAPYKCHUH OITUOOK WITH
HETOYHOCTEH B HUX HE3aMEJIUTEIIFHO coo0maTs 00 3tom JIOY.

1.8.CyObeKThI epcoHaNbHBIX TJAHHBIX BIIPABE:

1.8.1. [lomyyatr  wHbOpMaIMIO,  KacaloUIylocsi  OOpaOOTKM  CBOUX
NEPCOHANBHBIX JaHHBIX, KPOME CiIy4yaeB, KOrJa TakOoW JOCTyI OrpaHH4YeH
dbenepaabHBIMU 3aKOHAMU.

1.8.2. TpeboBatb ot JOY yTOUHUTH MEPCOHANIbHBIE JaHHBIE, OJOKUPOBAThH
UX WIA YHUYTOXHTb, €CIH TEPCOHANbHBIE TaHHBIC SBIAIOTCS HETOTHBIMH,
yCTapeBIINMH, HETOYHBIMH, HE3aKOHHO TIOJYYCHHBIMH WJIH HE SBISIOTCA
HEOOXOIMMBIMHU JIJIs 3asIBJICHHOM 11€J11 00pabOTKH.

1.8.3. JlonoaHUT,  MEpCOHANIbHBIE  JaHHBIE  OIEHOYHOTO  XapaKTepa
3asiBJICHUEM, BBIPAXKAIOUUM COOCTBEHHYIO TOUKY 3PEHUSI.



1.8.4. OGxanoBate AeiictBus uinu o6e3xaericteue [JOY B ynoinHOMOYEeHHOM
OpraHe Mo 3alluTe MpaB CyOBEKTOB MEPCOHANBHBIX AaHHBIX WJIH B CyAcOHOM
HOPSIZIKE.

2. IlpaBoBble OCHOBaHMS 00Pa0OTKH MEPCOHAIBHBIX JaHHBIX

2.1. [IpaBoBBIMH OCHOBaHHSIMH OOpaOOTKH MEPCOHANBHBIX JAaHHBIX B JJOY
ABJISIFOTCSL YCTaB U HOPMATHUBHBIE NIPABOBBIE AKThI, JIJISI UCIIOJHEHUSI KOTOPHIX U B
cooTBeTcTBUM ¢ KoTopbiMu JIOY ocymiecTBiasier 00pabOTKy NepCcoHaIbHBIX
JAHHBIX, B TOM YHCJIE:

- TpynoBoil KoAEKC, MHbIE HOPMAaTUBHBIE IPABOBBIE AaKThI, COJEpIKAIINE
HOPMBI TPYAOBOTO IPaBa;

— brogkeTHbBIN KOJIEKC;

- Hamoroseiii KOAEKC;

- 'paxxtanckuii KoJekc;

- CeMeHHBIN KOJCKC;

- @®enepanbubiii 3akoH oT 29.12.2012 Ne 273-®3 «0O6 o0Opa3oBaHuu B
Poccuniickont ®epepanumu» W NPUHATBIE B COOTBETCTBHM C HUM HOPMAaTHBHBIC
IIPaBOBBIE AKTHI;

~ COIMAJIBHOE, INTEHCHOHHOE M CTPAaxXOBOE€ 3aKOHOAATENBCTBO Poccuiickon
denepanuu;

~ 3aKOHOJIaTEJIbCTBO B cdepe Oe3omacHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUYECKON 3AIIUIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBAaHMSIMU OOpaOOTKH MEPCOHANBHBIX JaHHBIX B JJOY
TaK)Ke SIBJISIIOTCSL JIOTOBOPBI C (PU3MUECKMMM JIMIIAMHU, 3asBJICHUS (Corjiacus,
JIOBEPEHHOCTH) poAuTeNnedl  (3aKOHHBIX MpPEJICTaBUTENEH) BOCHUTAHHUKOB,
corjlacusi Ha 00pabOTKy MEPCOHATBHBIX JTAHHBIX.

3. Heau o00paGoTKH MNEPCOHAJIBHBIX [JTaHHBIX, HMX KaTeropum Wu
nepevyeHb, KaTeropum Ccy0beKTOB, IEpPCOHAJbHbIE [aHHbIe KOTOPBIX
o0padaTbpIBalOTCH, CIOCOObI, CPOKHM HMX O0padOTKH M XpPaHEHHs, INOPHAAOK
YHUYTOKEHHUS NIePCOHAIBHBIX JaHHBIX

1. Ileaxn oOpabdoTku: opraHuzanusi 00pa3oBaTeJbHOH JAeSITeJIbHOCTH IO
o0pa3oBaTeJbHBIM  JOHIKOJBHOI0O  00pa3oBaHHMs, JONOJHUTEJIbHBIM
00111e00pa30BaTEIbLHBIM NIPOrPAMMAM

Kareropuu CnenuanbHble
ITepcoHanbHbBIE TaHHBIE
JTAHHBIX JTAHHBIC
[lepeuenb - damuus, UMsi, 0OTYECTBO; Ceenenus
JTAHHBIX - TOJI; O COCTOSIHUH
— TPaXXJIaHCTBO; 310POBbSI

- JlaTa ¥ MECTO POKJICHHUS,
- uzobpaxenue (dhororpadusi, BUs€o0);
- TMaCTIOPTHBIC JIAHHEBIC;

— aJIpec pEeTUCTpPAINH 110 MECTY
KUTEJHCTBA;

- anpec (GaKTHIECKOTO MPOKUBAHUS;
- KOHTAKTHBIC JIAHHEIE;




- WHJIUBHUAYATbHBIA HOMED
HAJIOTOTUIATEIIBIITNKA;
— CTpPaxoBOW HOMEP WHIUBHIYATHHOTO
- nuueBoro cuera (CHUJIC);
~ CBeJIeHUs], 00pa3yIoluecs B IpoIiecce
- peanmzanuu 00pa3oBaTEIBLHOM
IPOTPaMMBl;
~ WHBIC TIEPCOHAJIbHBIC TaHHEIE,
peIoCTaBIsIeMble (PU3UISCKIMHU JTUIIAMH,
HEOOXOMMBIC JJIs 3aKIIOUCHUS U
WCITOJTHCHHUSI TOTOBOPOB,

WCITOJTHCHHSI HOPM 3aKOHOJIaTEIhCTBA B

chepe o6pa3zoBaHUs

Kareropun OOyuaromuecs, UX poUTENN (3aKOHHBIE MTPEICTAaBUTENN )
CyOBEKTOB ’
Cnioco0b1 ABTOMaTU3UPOBaHHAs o0paboTka u 6e3 CpPEACTB
0o0pa0OTKM | aBTOMATHU3allMM, B TOM YHCJE: TMOJIy4YEHHE NEpCOHAIbHBIX
JaHHBIX B YCTHOM M NMHCBMEHHOH (OpME HENOCPEICTBEHHO OT
CyOBEKTOB NIEPCOHAJIBHBIX JAHHBIX (ux
IpEICTaBUTEIICH );BHECCHHS TIEPCOHANBHBIX JIAHHBIX B KYpPHAJIbI,
peecTpbl U UH(OPMAIIMOHHBIE CUCTEMBI M TOKyMeHTHI JJOY.
Cpokn B Teuenue cpoka peanuzanuu 00pa3zoBaTENIbHON MPOTrpaMMBI
00paboTKH
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKIATYpOu Heil B
XpaHEHMs] | 3aBUCUMOCTH OT THIIA JIOKYMEHTa, B KOTOPOM COJEpXaTcs
IIEPCOHAJIbHBIE JIaHHbIE
[Topsanox B cootBercTBuu ¢ [lopsiikoM YHUUYTOXKEHHSI M OOE3TUUMBAHUS
YHUUTOXEHUS | IEpCOHANBHBIX JaHHBIX /JOY B 3aBUCMMOCTH OT THUIIAa HOCUTEJS

IICPCOHAJIBHBIX TAHHBIX

2. llesqib 00padoTKU: BHINOJTHEHUS (PYHKUMIT U MOJTHOMOYNIA padoToaaTes B
TPYAOBBIX OTHOLLICHHUAX, B TOM YHCJIe 003aHHOCTEH 110 OXpaHe Tpyaa

Kareropuu CneunanbHbie
[lepcoHanbHbIC JaHHBIE
JTAHHBIX MEPCOHAILHBIE JJAHHBIC
[lepeyensr | - damunus, UMs, OTYECTBO; MO, CBeneHus 0 COCTOSTHUU
JAHHBIX ~ TPaXXIaHCTBO; 310pOBbS

~ JlaTa ¥ MECTO POXKICHHSI,

uzoopaxxenue (hortorpadus);

NacTIIOPTHBIC IAHHBIC,

~ ajJpec perucTpanyu 10
MECTY )KHMTEIbCTBA,;

- aapec paKTUIECKOTO

IPOXKHBAHMS,

~ KOHTAaKTHBIC JJaHHBIE;

VH/IMBHUIYJIBHBIN HOMED




HaJIOTOILJIATENbIIMKA,;
~ CTpaxoBOU HOMEpP

~ WHAUBUIYAJIBHOTO JIULIEBOTO
cuera (CHUJIC);

- cBefeHuss 00 oOpa3oBaHUU,
KBaTM(UKAIWH,
npodeccruoHanbHOM NOJATOTOBKE U
MOBBIIICHUN KBATU(PUKALINH;

~ CEeMEHOe TMOJIOXKEHHUE,
HaJIM4ue JeTel, pOACTBEHHBIE
CBSI3U;

~ CBEIEHHS O TPYHOBOU
NEATeIbHOCTH, B  TOM YHCIIE
HaJIN4Yue MOOIIPEHU,
HArPpAXJICHUH U (nm)
JTUCITUTUTMHAPHBIX B3bICKAHU;

~ JIaHHBIE O pErucTpauuu Opaka;
CBEJICHUSI O BOMHCKOM YYETE;

~ CBeJIcHUs] 00 MHBAJIMHOCTH;

~ CBeACHUS 00 yIep:KaHUU
ATMMEHTOB;

~ CBEACHUS O  JI0XOHE C
PEabIAYIIEro Mecta paboThl;

~ WHBIE TIEPCOHAJIbHBIC TaHHBIC,
npeAocTaBiIsieMble pAOOTHUKAMU B
COOTBETCTBHUH C TPEOOBAHUSIMU
TPYJI0BOT'O 3aKOHOJIaTEIbCTBRA.

Kareropun
CyOBEKTOB

PaboTHuKHM, KaHIUATHI HA pa0dOTy (COUCKATENN)

CriocoObI
00paboTKH

ABTOMaTHU3MpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATHU3AIUH,
B TOM YHCJIE: TIOJyYCHHE TMEPCOHANBHBIX JAHHBIX B YCTHOU H
NUCBMEHHOW  (opMe  HEMOCPEACTBEHHO  OT  CyOBEKTOB
MEPCOHANIBHBIX JAaHHBIX; BHECCHUSI TMEPCOHAIBHBIX JAHHBIX B
KYpHAJIbI, PEECTPhl U UH(HOPMAITMOHHBIE CUCTEMbI M JIOKYMEHTHI
JOV.

Cpoku
00paboTKH

B Tedenune cpoka geucTBus TPyAOBOro Jgorosopa. s
KaHAWJAATOB — B TEUEHHE CpOKa, HEOOXOAUMOTO IS
pPACCMOTPEHUS  KAaHIUAATYPbl W 3aKIOYEHHUS  TPYIAOBOTO
JIOrOBOpA.

Cpoku
XpaHEHUs

B TteueHne cpoka, yCTAHOBJIEHHOIO HOMEHKJIATYpOu Jenl B
3aBUCUMOCTH OT THINAa JOKYMEHTa, B KOTOPOM COIEPHKATCS
MIePCOHAJIbHBIE JaHHBIC, B TOM YHUCJIE B COCTaBE JIMYHBIX el — S50
JIET.




[Topsnox
YHUYTOKEHU
s

B cooTtBercTBHE C HOp}II[KOM YHHUYTOXKCHUA U 00e3TMYNBaHM
MCPCOHAJIbHBIX JTaHHBIX I[Oy B 3aBHUCHUMOCTH OT THIIA HOCHUTCIIA
ICPCOHAJIBHBIX NAHHBIX.

3. Heab o0pabdoTkm: peaju3anus rpaxkIaHCKO-NPABOBBIX 10I0BOPOB,
CTOPOHOM, BBLITOONPUHOOpeTATEIeM WM MOJydaTejieM KOTOPbIX SIBJIsSIeTCSH

A0Y
Kareropuu
IlepconanbHbIE JaHHBIE
JTAHHBIX
[lepeuens | - Qamunus, uMs, OTYECTBO;
JAHHBIX ~ MAacCHOPTHBIEC TaHHBIE;
— anmpec peructparmuu U (W) (HAKTUIECKOTO TPOKUBAHMS,
KOHTaKTHbIE JaHHBIE;
~ WHIMBUAYAJIbHBIM  HOMEP  HAJOrOIUIATENbIIMKA;  HOMEpP
pPacyeTHOro CYeTa;
~ HOMep OaHKOBCKOM KapThl;
~ HHBIE IIEPCOHAIIbHBIE JTAaHHBIE, IIPENOCTABIIIEMbIE
(¢u3nyecKuMu JIMLIAMHU, HEOOXOIMMBbIE Ul 3aKJIIOUEHUs WU
VICIIOJIHEHHSI JIOTOBOPOB
Kareropuu KoHTpareHTsl, napTHEPHL, CTOPOHBI
CyOBEKTOB ’ ppl, €TOP FIOTOBOPA
Cnoco0bl | ABTOMaTH3MpOBaHHAsA 00padOTKa U O€3 CPeICTB aBTOMATH3ALIUH,
00pabOTKH | B TOM UHCIIE:
~ TOJY4YEHHUE MEPCOHANBHBIX TAHHBIX B YCTHON U MHUCbMEHHOU
~ (QopMe HEMOCpPEeACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX;
~ BHECEHMSI MEPCOHAJBHBIX JIaHHBIX B JKypHaJlbl, PEECTPhl H
nHGOPMAITMOHHBIE CUCTEMBI B TOKyMeHTHI JIOY.
Cpoku B teuenue cpoka, HEOOXOUMOTO JJI UCTIOTHEHUS
00pabOTKN | 3aKJIIOYEHHOTO JIOTOBOpa
Cpoku B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JIEJT B
XpaHEHUs] | 3aBUCUMOCTH OT THIA JIOKYMEHTa, B KOTOPOM COJAEpKaTCs
NEPCOHAIIbHBIE TAHHbBIE
ITopsimox B cootBercTBuU ¢ [TopsiiKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX NaHHbIX JJOY B 3aBUCMMOCTH OT THIIa HOCUTEIIS

IICPCOHAJIBHBIX NAaHHBIX

4. Ileab 00paboTkK: o0ecnevyeHne 6€30MACHOCTH

Kareropuu
ITepcoHanbHbBIE TaHHBIE
JTAHHBIX
[lepeuenb | - damuus, uMs, OTYECTBO;
JTAHHBIX ~ TACTOPTHBIEC JAHHBIE;
— aJipec perucTpaiuu 1 (Miam) GakTUYecKOoro MpoKUBaHUS;
— KOHTAKTHBIE JJAHHBIE.
Kareropun

CyOBEKTOB

[Tocetutenu JJOY




Cmocob6pl | ABTOMaTHM3MpOBaHHAsA 00paboTKa u 0€3 CPe/ICTB aBTOMATH3AIUH,
00paboOTKH | B TOM YHCIIE:

- TIOJIyYCHHE TIEPCOHAIBHBIX JAHHBIX B YCTHOH M NMUCHMEHHOW
(dopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;
~ BHECCHMS IMEPCOHAJBHBIX JAHHBIX B JKYPHAJbBI, PEECTPhl U
MHGOPMAITMOHHBIE CHCTEMBI B TOKyMeHTHI JIOY.

Cpoxu B Teuenue mepuosia HaAXOXJEHUS IMOCETUTENSI HA TEPPUTOPUU
obpabotkn | IOY
Cpoku B TteueHne cpoka, YCTAHOBJIEHHOIO HOMEHKJIATYpOu Jen B

XpaHEeHUs 3aBUCHUMOCTH OT THUIA JOKYMEHTa, B KOTOPOM COJAEpPKATCS
MePCOHANIbHBIE JaHHBbIe, B TOM uuciae MuHuMyM 30 mHEH B
OTHOIIICHUM 3aMKCcell Kamep BUACOHAOIIOICHUS

[lopsinok | B coorBercTBUM ¢ IlOpsAAKOM YHUUTOXKEHUS W OOE3IMYUBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX JIOY B 3aBHCMMOCTH OT THIIA HOCHUTEIA
IIEPCOHAJIBHBIX TAHHBIX.

4. YcaoBusi 00padoTKH MEPCOHATbHBIX JaHHBIX.

4.1. IOY ocymectBaser cOop, 3amuCh, CUCTEMAaTH3aLMI0, HAKOILJICHHE,
XpaHeHue, yTouHeHHe (OOHOBJIEHHE, U3MEHEHHUE), U3BJICUEHHE, HCIOJIb30BaHUE,
nepenady  (pacmpocTpaHEHUE, MPeAOoCTaBICHHE, JOCTyM), OOe3IuYUBaHUE,
OJIOKUpOBaHUE, YJAJCHUE MW YHHUUYTOXKEHHE IEPCOHANBbHBIX JAHHBIX B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM O MEPCOHAJIBHBIX IJAaHHBIX U JIOKAJIbHBIMU
HOpMaTUBHBIMM akTamu J[OVY.

4.2. Bce mepconambHble gaHHble  JIOY  momydaer ot cyOBekTa
NEPCOHANIbHBIX JAHHBIX, @ B CiIy4asX, KOrja CyOBEKT MEepCOHANbHBIX JaHHBIX
HECOBEPILICHHOJETHUM, — OT €r0 POJIUTEIICH (3aKOHHBIX MIPEJACTaBUTEIICH).

4.3. [lonyyenne o o00pabOTKy TEPCOHANBHBIX JaHHBIX, pPa3PEIICHHBIX
CYOBEKTOM MEPCOHANBHBIX JaHHBIX JUIs pacnpocTpaHeHus, JJOVY ocyiecTBiseT ¢
COOJIIO/ICHUEM 3aIIPETOB U YCIOBHM, MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. IOY oOpabatpiBaeT nepcoHAIbHBIC JaHHBIC:

— 0e3 UCNOIb30BaHUS CPEICTB AaBTOMATU3ALINY;

~ C  UCIIOJIb30BAaHWUEM  CPEACTB  aBTOMATH3alMWd B  IporpaMmax u
MH(POPMALIMOHHBIX CUCTEMAaX:

4.5. XpaHeHue nepcoHaIbHbIX JaHHBIX:

451. JIOY xpaHur nepcoHalbHbIE JaHHbIE B TEUEHHE CpOKa,
HEOOXOJUMOTr0 I JOCTHXKEHUS IeJie uX o00paboTKH, a JIOKYMEHTHI,
coJiepKalllie MepcoHalbHbIe JaHHbIE, — B TEUEHHUE CPOKA XPAHEHMS JTOKYMEHTOB,
PELyCMOTPEHHOT'O HOMEHKJIATYpOH Jiell, C YYETOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. llepcoHanbHble JaHHblE, 3a(UKCHPOBAHHbIE HAa OYMa)KHBIX
HOCUTEJISIX, XPaHATCSA B 3amUpaeMbIX mkadax au0o B 3amUpaeMbIX MOMELICHUSIX,
JOCTYIT K KOTOPBIM OT'PaHUYEH.

4.5.3. TlepcoHanpHble mgaHHBIE, OOpabaThbIBAEMbIE C HWCIOIH30BAHUEM
CPEICTB aBTOMAaTHU3allMM, XPAaHITCS B TAKOM IOPSAKE U Ha YCIOBUSX, YTOOBI
VCKJIFOYUTh HENPABOMEPHBIM WM CIy4YaWHBIA JOCTYIl K HHUM, YHHUYTOXEHUE,
U3MEHEHue, OJOKMpPOBAaHUE, KOMHMPOBAHHE, IMPEIOCTABICHUE, PACIPOCTPAHEHUE
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MEPCOHAIBHBIX JAaHHBIX, @ TAKKE WHbIC HEMPABOMEPHBIC JIEUCTBUSA B OTHOILIECHUU
NEPCOHAIIBHBIX JAHHBIX.

4.6.JIumia, OTBETCTBEHHBIE 3a OOPaOOTKY MEPCOHANBHBIX AaHHBIX B OV,

IpeKpalaoT ux 00padbaTeiBaTh B CACAYIONIUX CIyYasx:

JOCTUTHYTHI LIEJH 00paOOTKH NMEePCOHATBHBIX TAHHBIX;

— HCTEK CPOK JIEUCTBHS corjiacus Ha 00paboTKy MEPCOHATBHBIX JaHHBIX;
OTO3BaHO coriacue Ha 00pabOTKy MEePCOHABHBIX TAHHBIX;

00paboTKa MepCcoHaNbHBIX JAHHBIX HEMPABOMEPHA.

4.7 Ilepenava nepcoHaNbHBIX TAHHBIX:

4.7.1. 1OY obecneunBaeT KOH(PUACHIIMATLHOCTD IMEPCOHANIBHBIX JaHHBIX.

4.7.2. 1OY nepenaet nepcoHadbHbIE JaHHBIC TPETHUM JIUIAM B CICAYIOIIUX
CIIyqasix:

~ CYOBEKT NEpPCOHANBHBIX [AHHBIX Jal COIJlacMe Ha Iepenadyy CBOUX
JTAHHBIX;

- mepedaTh JaHHbIE HEOOXOJIMMO B COOTBETCTBUM C TpeOOBaHUSMHU
3aKOHOJIaTEIbCTBA B PAMKaxX YCTaHOBJIEHHOMN NPOLEAYPHI.

4.8. IOY He OCYHIECTBISIECT TPAaHCTPAHUYHYIO Tepefady MepCOHATbHBIX
JTAHHBIX.

5. AKTyaau3anusi, HCHpPaBJieHHe, YyIajJleHHe M  YHUYTOKeHHe
NMEePCOHAJBHBIX [AHHBIX, OTBETHl HA 3aNpPOChl CYOBEKTOB IEPCOHAJbHBIX
JTAHHBIX.

5.1. B ciywyae mpenocTaBieHUs CYOBEKTOM MEPCOHAIBHBIX JAHHBIX, €T0
3aKOHHBIM TPEJCTaBUTENEM (DAKTOB O HEMOJHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX
WM HE3aKOHHO IMOJYyYEHHBIX NEpPCOHaNbHBIX AaHHbIX JOVY akTyanusupyer,
UCITPaBJISIET, OJOKUPYET, YAAISET WM YHUUYTOXKAET MX U YBEIOMIISIET O CBOMX
NEUCTBUSAX CyOBEKTa MEPCOHANBbHBIX TaHHBIX.

5.2. Tlpu poctrkeHNH 1eneld 00pabOTKH MEPCOHANBHBIX TaHHBIX, & TAK)KE B
cillydae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX corjacusi Ha oO0paboTKy
NEPCOHANIbHBIX JAHHBIX MEPCOHAIbHBIE JTAHHBIE MOAJIEKAT YHUUTOXKEHUIO, €CIIU
UHOE HE PEeTyCMOTPEHO JOTOBOPOM, CTOPOHOM, noJiy4aresiem
(BeIroionippoOpeTaTeieM) MO KOTOPOMY SIBJISIETCS CYOBEKT NEpCOHAJIbHBIX
JTAHHBIX.

5.3.YHUYTOKEHNE JTOKYMEHTOB (HOCHUTENECH), COJEpKAIlUX MEPCOHAIBHBIC
JAaHHbIE, TIPOM3BOJUTCS B COOTBETCTBUU C [lOpsSAKOM yHUYTOXKEHUS U
00e3MMunBaHusl TIEPCOHANBHBIX AaHHBIX JJOY B 3aBUCHMOCTH OT THIIA HOCHUTEIS
MEePCOHAIBHBIX JAAHHBIX, B TOM YHCJIE MyTeM HU3MEIbUEHHUS LIpeaAepe, CTUpaHUs
i OPMaTUPOBAHUS AIEKTPOHHOTO HOCUTEIS.

5.7. Tlo 3ampocy cyObeKTa MEPCOHANBHBIX JAHHBIX WU €r0 3aKOHHOTO
npeactaButens JJOY coolmaer emy uHdopmaiuo 00 o0paboTKe MmepcoHaTIbHbIX
JAHHBIX CYyObEKTa B CPOKH U B MOPSAKE, YCTAHOBIEHHOM 3aKOHOM.
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JIMCT O3HAKOMJIEHMA C ITOJIOXKEHWUEM

MHOJIUTUKA
00padoTKM NMEePCOHAJIBLHBIX JAHHBIX B
MYHUIHMIAJIbHOM OI0IKETHOM JOIIKOJILHOM 00pa30BaTe/IbHOM y4pe:KIeHU N

«Jlerckmii cag Nel3 «Cetasiuok» ropoaa Caku Pecnyoaukn Kpsim
(MBJIOY «Jlerckmnii cag Nel3 «CBeTIs190K»)

No ara
OdHO J1OJKHOCTD [Toanuck A
/11 03HAKOMJICHUS
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